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Simplify your referencing, accelerate your research

Mendeley Reference Manager simplifies your referencing so that you can spend more time researching.
Store, search, organize, note, share and cite from just one reference library. Offering time saving efficiencies, Mendeley Reference

Manager enables you to reduce your workload and advance your research goals.

This guide shows you how to:

1. Navigate Mendeley Reference Manager

Build your Mendeley library

Insert citations into your Microsoft® Word document

Access your Mendeley library anywhere

Organize and find references in your Mendeley library

Highlight and annotate PDFs

Keep your highlights in one place

00, NGO MR SN

Share references with other researchers

Get started

> Download Mendeley Reference Manager desktop at mendeley.com/download-reference-manager

> Access Mendeley Reference Manager web at mendeley.com/reference-manager
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Navigate Mendeley Reference Manager
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Add new - Add new references to your library

2. All References - Return to your library

Smart Collections - Mendeley Reference Manager automatically
organizes aspects of your library into smart collections

4. Custom Collections - Keep your references organized in custom
collections

Private Groups - The private groups you have created or joined

Public Groups - The public groups you have created or joined

Search - Search your library

Library table - All of the references in your selected collection or group

® N n

> Find out more about your Mendeley library in our Help Guides
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Action panel - Select the check box next to a reference in the library table
to bring up the action panel

Info panel - Select a reference in the library table to view the metadata in
the info panel

Library - Return to the main library view

Notebook - Keep all your thoughts in one place

Sync - Mendeley Reference Manager automatically syncs any changes
you make to the cloud

Profile - Access your online profile page, access support or sign out of
your account
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Build your Mendeley library

Build a library to keep all your references in one place,

M [
R where you can easily organize and find them.
— e e e g oo e To get started with your Mendeley library, import
. e e e e e — references using a variety of methods:
—_ ot SRS “_ e A. Drag and drop PDFs from your computer
e S e st Mendeley automatically captures author, title and publisher
coix e BN | M ey e information.
A e T N pS—
e Sy e e e e B. Import files from your computer
- T e - B Ll soswrins T - Select and add locally stored references.
At gy vty . Amire o owan Vetan 01T Adw - Import locally stored RIS, BibTex or EndNote XML files.
—— n BUTex (" bu) S = a
Lo L apan o
s Endnote Xaa ("omd) C. Manually create an entry
S nad o S el Ll If you enter the DOl into the appropriate field Mendeley
Library Hotetoos : _
$ 0 FSpok P Tegasid 0% . Thel automatically looks up the details for you.
= Add entry manually LS * COLLECTIONS = o 00  Hap
» Aaropnpses D. Import content from the Internet using Mendeley Web
[ il e oy e form Metanorpra Prnogies B M Fumagali A Busel stal. 2077 S lmporter
sdbircens Mendeley Web Importer detects article identifiers on the
Pz page you are viewing and automatically retrieves metadata
R et and PDF full texts (where available) for you to add to your
- Joumat Arcte library.
= Sk M Web Impase x
: B seincta n |-+ i o beenaste | Mendeley Web Importer is supported for the following
N B o3 browsers:
AUTHORS .
o » Clisicopathologic, morphols. @ Oerabor rascanch deadine end of - Google Chrome
e el - Mozilla Firefox
demmen e e Americon journal of Ubnteincs and Gy mesobody £ MinQSOfI Eggg

Volune 215, iswe 3

activity againe adherent turna

Fetal growth velocity: the NICHD

fetal growth studies conducted in 2019 Q1
Ta Wk =
Rathenne L Grantz, Paul 5. Albet
Amygrgen joumal of DFTiemnas and Cyrecowgy
Volume 719, nmw 3

> Find out more about adding references to your Mendeley
library in our Help Guides
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Insert citations into your Microsoft” Word document
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Add citations and bibliographies to a Microsoft Word document.

Use the Mendeley Cite add-in for Microsoft Word to generate citations and
bibliographies in just a few clicks:

A. Find and insert individual or multiple references into your document
search for references in your Mendeley library and insert them into your document
with a single click. You can do this for individual or multiple references

B. Edit a reference in a citation
Edit references within a citation you have already created. Add values to Spec ific
reference attributes, provide a prefix/suffix or suppress the author name.

C. Generate a bibliography
Generate a bibliography from the references you've cited.

D. Choose your preferred citation style
select from thousands of different citation styles. Search and select your preferred
style to automatically update your references and bibliography.

E. Refresh references
Refresh the references in your document to update them with any changes you
have made to your library.

F. Cite seamlessly
Have your Mendeley library and Microsoft Word document open side by side. You
can also use Mendeley Cite without Mendeley Reference Manager being open or
even installed.

Mendeley Cite is compatible with Microsoft Word 2016 or above, Microsoft Online,
Microsoft Office 365 and the Microsoft Word app for iPad®.

Get Mendeley Cite BETA at mendeley.com/cite/word/install

> Find out more about using Mendeley Cite in our Help
Guides
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Access your Mendeley library anywhere

Continue your research work whenever you need,

M Library Netwnien a  —
wherever you are.
i A Hoteronces
. A0 Rowonces i e S e et I You can securely access documents in your Mendeley
B e o library using the desktop application or any Internet
(. . B N Canac ¥ N Asszaya a0 Mosareutarel Sgratses o Gamvma Rar von Begrt Blares et Wassted vagh gy Asr ot . . . .
EEENE = S browser. The two versions are identical in look and
A A, - Myt e functionality, and real-time sync automatically saves
F Spotn P Tasga o & 2018 o 41 (PnTa i (sort Lo 8 el Nagon of Te My Wi AT pryaas IrOANe . anychanges:
S i Bsgaton  Desrers % ipPa g sl of asty-type guissms Yo Fe ATLASTED urvey e e
i sierass B N et A osshein T Coumaccay Ak B A. Know you're up to date
----- P e o e i i o Wk Sl P N i W M= St Your library automatically syncs with its backup in the
NE Barkn 50 Bamm 6 Liyar Lok e Magrat s e Onsibin o lesien R cloud whenever you add references or make changes,
PavaTE GRoUPS E i o i S i Pioomit NSe PO SR seamlessly keeping everything up to date. This means
= oo , _ . you see the same library through the desktop and web
Bt O i O asl 20N ool o eyl TV s o O i AN ot A S0
7 version of Mendeley.
L e e e e Teas tassn] suliirr @y (BEveim! by Gas DR e perapectae - Sk Wl ke UL e
(e} o
LI GROUPS “ syning &3 () homas - ¢ B. Read where you want
v T e e Set your library to be available offline and work where
you want.
SOURCE ADDED -~ FILE
n structure of the nearby stellar halo revealing Astrophysics 0804119
\mma Rays from Bright Biazars and Wakefield High Energy Asro...  07/0419 > Find out more about syncing in our Help Guides
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wrard a Halo Region of the Milky Way Astrophysics o7T/04/19
1 earty-lype gataxies from the ATLAS3D survey Instrumentation an... 0704119 £
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Organize and find references in your Mendeley library

COLLECTIONS
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Keep your library organized and quickly find the
references you need.

Save time when looking for references by organizing
them into Collections and using the search tool in your
Mendeley library:

A. Organize your references
Use Mendeley’s smart collections or create your own
custom collections of references to keep your research
interests separate.

B. Search your references
Enter a search term into the search field and Mendeley
will return the appropriate results. Mendeley searches
by author, title, year and source.

> Find out more about searching and organizing your
references in our Help Guides
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Highlight and annotate PDFs
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Capture your thoughts on the PDFs you're reading.

Quickly and easily add highlights and annotations to
PDFs using Mendeley’s annotation tools:

A.

Annotate PDFs
Record your thoughts as you read PDFs by creating a
sticky note.

Highlight text
Highlight key pieces of text so you can find them later.
Differentiate your highlights with different colors.

Work on multiple PDFs
Have multiple PDFs open at once and easily switch
between them thanks to Mendeley’s multi-tab format.

Pick up where you left off
Mendeley remembers where you reach in a document
and opens your PDFs in the same location on all devices.

> Find out more about annotating your PDFs in our Help
Guides

ELSEVIER



Keep your highlights in one place

Fa 8 Library oo

impicaliors of sbram change o0 lincalde Razad i Ceage aly

i gmans st o ade. Ty b o
m--swlmdmum-m

w
o

o o drvate Wadeg (o
o~ btu,.-p-l-»-.u--a

Py

o dtire S ¥ g W by e e uf she

prpe—
_ — Y, mesbgand e A o s Lt s

[
cuy
ke e e a2 O graan A waend vy s e
0 O o M S, i S o

IO ¥ G fews e he
-y oum I Formh At oy v & s s vtk
s e ARPECE

erel

g e s e s itk et EOO| A R
b R s WL sl § e g ot oo

ey mg e N g 8 sty Orvaree Wil Unta coni

w4

W g e g e of the v v vl 19 epalilng § e

O R [ S
e e o e b B s Fe 8 rriaove e

i i e § ke el aoaeng eder ol

s i bogh rmtar W b 8 b s g e pird
oy COSMOCLM i s I oo rnarn, [ HEP.5 soud BCTR 5
Nerme k301 e s 8 mard 4 e e vt

1w g e s et

D L T ——
S hev g ey wad w phs by bascd
reanas the oflen ol e
ladulaten uing and b | 2

et e M s . M Cas o st o Pk e

F L Lk T D

e

T T

N3 BT hesdy TTONES e ECIATT N e K4 b Inhnar
i vty e e o cwmpas Ve Asie o sdery Ty bund

D e e R

kel

N A ] 0 [Py ST b s
e e v e T P A e
L e T W p—
ity o TS LA (s U et s b by b

g

I e ]

L S b e AR S 8 s o Ll

s

B S A AR M TarRars 16 ewpreal
Mk 1 cab e b | e vl & e el
Sl b 4 St | | b o, Y s ) kit cnabb o Dy
it st They rophan ol Wee & das o anbade sty snd
e arvapmateg | et ind 6 sl el b o pr
venl 100 P el Baew el s an LBLES Wbow @

W00 b A0 IR and JEE, Bases wn G Hal M CAM

-

GO [orgee w1959, wadey e A2 YN menar (Hougos
B

o ¢ ot b e metshon i mevss Lol soents ) a1 i
= Tt
L e e e b J
B R L
t grvem the i rnr @ e
U e g Beohee e e P i e 12
A v v 7t s of sogees offs s by sl g b
L L T e L R T BT

411 et (ks 8 s fnen 1
y e Sncuher o s mith s o, v the prniod
I S e Racebactte sy, Finas. soud e btk
My s the WL 1 ol 1S5 s von, Fo G o

B corecnd e g sen o Law -—...J.,-.. "
Ve by kel L 1) b 4w At
CAPL) W (970 i 211 L o e i of 3 <

i Al emuesmian B, st B, Sl GO Gt |
A= s g ksl Ladikdr ra ty vobn WA (P |
A et e By svened e pres mane of e fretem g 3 |
|w-(.‘ll--¢-‘wo_w- Uinwsnns e 7950 21 D et |

|

o b s b e o
B s ety | okl J 2T NI ey e RTW

Wiaks o4 4, 3311 ) a0 it Bl Lasachib i s wssibng ybbencs, Ty
Lo a3 W ke e Lk wah
—na s e skl bt serga 1w s o o o b of Lasnddoie
s . e . e 0 Gl s e vl S e
ety ety o G mam i e 2 ey deoee ®
b < s ekl ey b e e
5 b i bbb B At (b s (kW
mendriling e e arded gt cn (e i b o e W Dy
rar g mr e e s e G s e e ae Ll
Vantal s gt s s e Dy e s

8

Evslustor 3 o ot of Lirate Charges 60 Langulde Acivly

it Arrolslors  Notsbook

Influonce of climato on
landslide hazard

slopo stability and

Shon e e efecs fusece [aIsIGEL ¢ DHON 1aNgIRgYOM 3
fem pEEL 0 0N 07 TAD SO RS PSS g e ETRIBCITe
ICOQe PRGOS 1 T TEGE PO § W CeTneiF o NIatie MODRS
CHMBtE GATEBCNT B Sxpecied 1o ¥ Nuarap PAMGrly I BAINCE
EDARANNy TN 10 0 ATWCRORTI AL ARAIEnING W Cover
e OelTASARCR | ONGIGIT WOCHL © ~ AR Aty Vate
e e o b sune sl shalow andsies se CORT Clecly
el peast & NALTE 03 [y (s sueTly & W

QSN ateren 908 Getp sasked Wndnide a8 sTeCIC Chety by
Rt LIt SO P L )

A2 e ocH scale Tw slabildy SoNOUCTS Of @ BOpe Can bessceraned
COMELING [Pe wslo of sl £ ahih eapieties el 200 elase
T 2o resatng R @0 creng 10 orses

Collect together all the highlights and comments you
make across multiple PDFs.

You can keep your thoughts in one place using your
Mendeley Notebook:

A. Have all your highlights in one place

Add any highlighted text from a PDF to your Notebook in

just one click.

B. Refer back to the original PDF
Navigate back to the source of any highlight by selecting
it in your Notebook.

C. Work across papers
Keep the same Notebook page in view while switching

between PDFs.

D. Create multiple Notebook pages
Make as many Notebook pages as you need

> Find out more about your Mendeley Notebook in our
Help Guides
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Share references with other researchers

Collaborate with others by sharing references and new ideas within Groups.

With Private Groups in Mendeley Reference Manager you can:

+ Aod rew

Recently Added
Recently Read
Favarites

My Publications

i Trash

* COLLECTIONS

» Astrophysics

= PRIVATE GROUPS
I Chinical Trial 2019
UCL Medicine Lab

New prvate group

&

Share documents and references with small teams.

Groups are managed. Managers invite members to join through Mendeley.

Teams can share PDFs and collaborate using shared annotations.

Private Groups / Clinical Trial 2019

AUTHORS

Amina Helmi, Jovan Veljan

L] N. Canac. K. N. Abazajian

L. Chen, A Kospal

~ F. Spoto, P. Tanga

S. Bouquition, J. Desmars

M. Fumagalii, A. Boselli

C Gueriin, P Woll

YEAR

2017

2016

2015

2016

2017

2015

TITLE

A box full of chocolates: The rich structure of the ne

Observational Signatures of Gamma Rays from Bri

A study of dust properties in the nner sub-au regon

The Hi Distribution Observed loward & Halo Region

Halpha imaging observations of early-type galanes

Cosmuc-ray Antimatier

Interactions between multiple Supermassive black

SOURCE

Astrophysics

High Energy Astro.

Solar and Stediar

Astrophysics

Instrumentation

Nerw Astronomy

08/04/19

080419

080419

osnang

080419

oBDang

0aD4/19

ADDED BY

Sven Svenson

Sven Svenson

Sven Svenson

Sven Svenson

Sven Svenson

Sven Svenson

Sven Svenson

FILE

> Find out more about sharing references in our
Help Guides
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Next steps

> Download Mendeley Reference Manager desktop at mendeley.com/download-reference-manager

> Access Mendeley Reference Manager web at mendeley.com/reference-manager

Need more help?

Visit the Mendeley Support Hub at service.elsevier.com/app/home/supporthub/mendeley to find a range of FAQs on using Mendeley’s

reference management solutions. Alternatively, you can contact us through any of these channels:

=0 4 (~

Mendeley

Email Chat :
Support Twitter

Facebook

Stay in touch

Hear about the latest news and updates from Mendeley by following us at any of these channels:

4 (£ in gg

Team
Mendeley Facebook LinkedIn Mendeley Blog
Twitter

Watch this space!

To ensure Mendeley Reference Manager always supports your workflow as effectively as possible we will be releasing new features and improved functionality

every two weeks. Find out about the most recent releases at mendeley.com/release-notes-reference-manager.
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Become a Mendeley Advisor

If you are a Mendeley lover who wants to share the benefits of using Mendeley, join our Mendeley Advisor program!

The Mendeley Advisors serve as the Mendeley representative on campus and help us keep the user community thriving.

What Mendeley Advisors do

Mendeley Advisors spread the word about Mendeley and good
reference management. Here are some of the things that our
current Advisors do:

* Run Mendeley workshops

* Include Mendeley in their curriculum

* Wear Mendeley t-shirts :

* Post about Mendeley on social media including LinkedIn, - = e samDan |
YouTube and Twitter ’ ; 7 '

* Anything else you can think of!

Mendeley Advisors are our hands on the ground, helping potential users connect with our solutions. We also consult with Advisors to
understand the needs of users and to help us develop new features. They're the first group of users we consult when we are
considering adding a new functionality to the product.

> Want to learn more about Mendeley Advisors? Read our Advisor of the Month column or apply on our Mendeley Advisor webpage.

www.mendeley.com/advisor-community
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Installing Microsoft Office on Personal Devices
Office 365 permits you to install Microsoft Office on up to 5 personal devices.

« Login to MAVzone.
« Select Applications in the Navigation Bar.
« From the applications list, launch Office 365.

- Office 365

Good afternoon O searc

Apps

¢ a0 @ @ © 0@ ¢ @
Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams N\Llla“ :
Explore all your apps

Install Office

4
e @
Sway Forms

- Next, click on Install Office to access the respective installation page for your device and follow the prompts from there




Installing the Mendeley Cite App in Word

1. Be sure you've installed Microsoft Word on your machine first!
a. This is especially important if you're using your own laptop/desktop.
b. If you are a student at CMU you *can* download a desktop version of all Microsoft
Office products, including Word, for *free*
» CMU’s IT team has authorized CMU Office users to download and install the Mendeley Cite
App from the Microsoft Office Store.
2. Open Microsoft Word (the desktop application).
3. Click the Insert tab along the top ribbon.
4. Click My Add-Ins in the Insert tab.
File Home Insert  Design Layout References Mailings Review View Developer Help Acrobg
=y = = o —
AN s B Bl O swes W
Cover Blank Page Table  Pictures Shapes lcons 3D SmartArt Chart Screenshot Reuse o Wikipedia
Page v Page Break v v v Models ~ v Files §) My Add-ins
Pages Tables lllustrations Reuse Files Add-ins
l...,...'-“‘......].‘.l..‘; I 3 e T T TR neE
5. Click the area that reads “Admin Managed” in the pop up that appears.
6. Click Mendeley Cite from the Admin Managed Add-Ins menu.
File Home Insert Design Layout References Mailings Review View Developer Help Acrobat
B = [_‘C‘)tg Q2 B m 5 e T /ARSI e I o~ ] L Y |
Cover Blank Page Table Pictures Shapes Icons 30  SmanmAnt Chart Screenshot A
Page ~ Page Break s = Modeis ~ . Ofﬁce Add‘ins
Pages Tables Iustrations Rey MY ADD-NE ADMIH s
R : - 35y
Mendeley Cite
You Did It! Mendeley Cite will now appear in your References tab!
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