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Insta lling Microsoft  Office on Personal Devices  

 

Office 365 permits you to install Microsoft Office on up to 5  personal devices. 

- Login to MAVzone. 
- Select Applica t ions  in the Navigation Bar. 
- From the applications list, launch Office 365. 

 
 
-  Next, click on Insta ll Office to access the respective installation page for your 
device and follow the prompts from there. 
 



Installing the Mendeley Cite App in Word 

1. Be sure you’ve installed Microsoft Word on your machine first!
a. This is especially important if you’re using your own laptop/desktop.
b. If you are a student at CMU you *can* download a desktop version of all Microsoft

Office products, including Word, for *free*
 CMU’s IT team has authorized CMU Office users to download and install the Mendeley Cite

App from the Microsoft Office Store.
2. Open Microsoft Word (the desktop application).
3. Click the Insert tab along the top ribbon.
4. Click My Add-Ins in the Insert tab.

5. Click the area that reads “Admin Managed” in the pop up that appears.
6. Click Mendeley Cite from the Admin Managed Add-Ins menu.

You Did It! Mendeley Cite will now appear in your References tab! 

If you see a yellow triangle
with an exclamation point 
in the upper right corner of 
Word, you may need to sign-in 
with your CMU username & 
password!
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